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AMP Electronic Eligibility Database (EED) 

All schools must send AMP the completed User Enrollment Form in order to have access to 
the EED. AMP will then send a School Password, User Name, and User Password allowing 
school representatives to log in. Each school can have up to three users. 
 
1.   Access AMP’s EED by typing in the following link: 
  
       https://www.goamp.com/bin/oed_pkg.school_login?p_client_code=ALCT 
 
2.  Enter your school code and password on the School Login screen and click the Login button. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.  Enter a User Name and User Password on the User Login screen and click the Login button.  
 Each school can have up to three users. 
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4.   After the User Login, you will be taken to a menu with the following options: 
 

• Student Information 
• Reports (a list of students entered and whether they have scheduled an appointment 

or tested) 
• User Maintenance (change user’s email address, phone number, etc.) 
• Logout 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.  Select the “Student Information” menu option. 
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6.  Select “Add New Student”.   
 

 
 
 
7.  Enter student information and click “Continue”. This can be done before a student completes 

the course. 
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8. Enter any additional information including a phone number and click “Submit”. This can 
be done before a student completes the course. 

 

 
 
 
9. If the student has completed the prelicense course, enter the completion/graduation date 

and select the type of exam for which the student is eligible. Graduation date must be 
before the current date. Be sure to select the correct Exam Type!   

 
NOTE: If the student has not graduated from the course, click “Cancel” and you will be 
redirected to the screen to add another student. 
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10.  You will now see a review screen.  Take a moment to verify that you have entered 

all of the information in correctly.  If you find an error, click Cancel and re-enter 
the correct information.  If all information is correct, click “Submit”.  NOTE: This 
is the last opportunity you will have to make any changes to the graduation 
date!   
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11.  After you click “Submit”, you will be taken back the to “Student Information” 

screen where you can add more students. NOTE:  If you entered a graduation 
date for a student, you CAN NOT review that student’s information from this 
screen. Viewing details will be given later. 

 

 
 
 
12.  When you have added all students, click “Return to Menu”.   
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TO VIEW STUDENTS WITH GRADUATION DATES 
 
1.  To view a list of students you have entered, select “Reports”. 
 

 
 
 
2.  Select “Graduate List”. 
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3.  Enter the date range for the student records you wish to view.  Choose the Report  
Format (HTML or PDF) you prefer and Select “View Report”.  Examples of each 
report format are displayed below.   

 

 
 
 
4.  If you selected PDF, this is what the report will look like. This report can be printed.  
   Click the back arrow button to proceed.  
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5.  If you selected HTML, this is what your report will look like.  Click the back arrow  
   button to proceed. 
 

 
 
 

 
 
 
 

TO VIEW STUDENTS WITHOUT GRADUATION DATES 
 
1.  Select “Student Information” from the menu. 
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2. Sort by Name or SSN. Click on a letter representing the last name or click “All”.  
This is where changes or updates can be made to student information.   
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NOTIFICATIONS 
 
 
1.  The user entering the student data will receive an email message pertaining to the  

completed student record that has a graduation date. The email will be sent to the 
email address on record. To view or make changes to the address on record, click on 
“User Maintenance” from the menu shown after logging into the system.   

 
 
 
 
 
 
 
 
2. If you entered an email address for the student, he/she will receive the following 

email message. Students with no email address will receive a postcard.   
 
 

 
 
 
 
 
 
 

IMPORTANT THINGS TO REMEMBER 
 
 
1.  You WILL NOT be able to delete entries once a graduation date has been entered.   
 
2. All students must have completed the course, including the course exam, before a 

graduation date can be entered in the EED.  
 

3. With electronic submission of course completion, students can apply for an 
examination, pay the applicable exam fee (by credit card only), and schedule an 
appointment online at www.goAMP.com within days of course completion.  

 
4.  If you have any questions or need assistance, please contact AMP at  
   AMPExamServices@goamp.com or by phone at (800) 345-6559. 
 
 

 
 
 

 

 


